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1. OBIIIHE ITOJIOKEHH I

1.1. Hacrosiee 0/I0MKEHNE ONPEIENSeT CTPYKTYPY U NOPSLOK YIPABNEHHS aAMUHHCTPATABHO
xo3sHcTBeHHbM Komiutexcom PAJIT (manee «Otaeny) henepansHOro rocyIapcTBEHHOIO aBTOHOMHOTO
00pa30BATENBHOTO YUPEXAEHHS BBICIIEr0 MPOQecCHOHANEHOro 06pa3oBaHus «MOCKOBCKHH (BU3UKO-
TEXHHYECKHN HMHCTHTYT» (manee «MHCTHTYTY), CIY)KHT OpraHH3alHOHHO- METOZWIECKON OCHOBOI ee
(OpMHPOBaHUS ¥ OPraHH3aIH JEATENLHOCTH.
1.2. Otzmen sBndercs CamOCTOATENBHBIM CTPYKTYPHBIM HOApasiencHueM MHCTuTyTa, L[esTENBHOCTE
OtTmena HanpapieHa HA DEUIEHWE &JMHHHCTPATHBHO- XO3SMCTBEHHBIX M TEXHNYCCKHX BOIIPOCOB 10
HAaIIPABNEHHAM U 00BeMaM, OIPeNeNsieMEIM U3 YCIOBHH B 0COOSHHOCTEH NesTeIbHOCTH WncturyTa.
1.3. Ortxexn cosnaercs, peopranu3yeTcs i JMKBUIUPYETCS TIPUKA3OM pexTopa MucTuTyTa
1.4. Hawanprukom OT/IeN SBIAETCS IHLO, HASHAYAEMOE Ha HOJDKHOCTE X OCBOO0IKIAEMOE OT OOIDKHOCTH
IIpHKa3oM pextopa MHCTHTYTA '
1.5. Havansruk Otnena HemocpeICTBEHHO [O/YMHAIETCS HAYATEHHKY YIIPABIIEHUS] KaMITYCOM.
1.6. [lpyrue paGOTHHKE OTZeNa Ha3HAYAXOTCS HA JOIKHOCTb H OCBOBOMKIAIOTCS OT Hee IIPHKA30M PEKTOpa
WuetuTyTa MO NpENCTAaBICHHIO HAYalbHAKA 8 MHHNCTPATHBHO-X03AiCTBEHHOTO OT/IeNa,
1.7. B ceoei gearensroctr OTOEN pyKOBOACTBYETCA:

- YcraBom MucTHTyTS,

- HacTosmuM ITonoxeHneM.

- TPHKa3aMH H PACIOPDKEHHSIMHE PEKTOPA.

2. OCHOBHAS LIEJIb OTAEJIA

2.1. Xo3qiiCTBEHHOE, MATEPHATBHO-TEXHHYCCKOE M COLMANBHO-6BITOROE ofchykusanme GAJIT,
obecreunBalOIee OCYIECTRICHHE JTUIECH3HOHHON NESTEIEHOCTH B COOTBETCTBHH C OCYNAPCTBEHHEIMH
HOPMAaTHBaMH JJIS BEICHIET0 Y4eBHOro 3aBeIeHuUsI,

3. SAJAYM OTIEJA

3.1. Conepanne B HaIJIEKAIEM COCTOSHHH 3aHui 1 omemenutt ®AJIT, mpuneratoeit TEPPHTOPHH.
3.2. Cosnanue ycnosuit mma obecneuenns TpyAa i OTABIXA COTPYAHAKOB H yuamuxcs OAJIT.

3.3. PeuleHue BOIPOCOB TEPEMEIICHHS, CKIANMPOBAHHSL, XPAHEHHS K DACIPENENCHHSI MEKLy
MOZPAsNETCHHMY  00OPYNOBAaHKS, HHBEHTAps, DACXONHBIX MaTepHANOB M  KAHIGISPCKEX
NIPHHAMIEXKHOCTEH.

3.4. BemonHenwe paboT IO JKCIIYaTAlHH M TEXHHIECKOMY OBCTy/KHBAHHIO o0opynoBaHHsl H
HHBEHTaps, NpuHamnexanmx OAJIT,

4. OYHKIOWHW OTAEJIA

4.1. Tlommepikanue 3panmit u momemenu#r ©®AJIT, B HamIeKalleM COCTOSHHH B COOTBETCTBHH ©
IESHCTBYIOIMMH CaHHTAPHO-THIHEHNIECKMMH H IIPOTHBONOKAPHEIME HOPMAMH H [IPABHIIAMH.

4.2. OcymecTBneRHE KOHTPOIIS COCTOSHEL | ONEPATHBHOE YCTPAHEHHE HEHCIIpaBHOCTEH 060pyHOBaHHS

(cucTeM OCBEIEHHUS, OTOILICHHS, BEHTHIIAIHY, BOAOCHAOKEHHS),

4.3. @opMHpOBaHHE TEKYIINX ¥ NEPCIEKTHBHAIX IIAHOB PEKOHCTPYKIIHH, KATHTAIBHOTO U TEKYILETO

PEMOHTOB 3JaHHH, noMenieHuit QAJIT.

4.4. TIpoBeeHNe PEMOHTA 3MaHHH, TOMEMIEHHU.

4.5.KoHTPONE 3a KaYeCTBOM PEMOHTHLIX pador.

4.6. TlpmeMKa BEIIOJHEHHBIX PEMOHTHEIX paboT.

4.7. Yuactue B pa3spaloTke IUIAHOB HO CO3NAHHIO HHTEpPhEpA B 3NAHHIX ¥ moMemenusx OAJT r

COOTBETCTBHH C TPEOOBAHHIMHU COBPEMEHHOI0 Nu3aiiHa.
4.8. Pabote1 110 GnaroyctpoicTsy, 03eeHEHHIO H YEOPKE TEPPHTOPHHE, IPA3THAUHOMY XYI0/KECTBEHHOMY
odopmnennio pacanos 3MaHHi.



4.9. CocraBieHue cMeT pacxooB M ofecrevelne panMOHATLHOTO HCIONG30BAHME BBIICTEHHBIX
(PHHAHCOBBIX CPE/ICTB Ha PEANH3ALIHIO XO3sHCTBEHHEIX QynKIuil OT/ena.

4.10. Odopmmenne JOKYMEHTOB, HEOGXOLMMEIX IS 3aKITIOYCHHS JIOrOBOPOB Ha IIpHOOpeTeHHe
000pyIOBAHHS, OPITEXHEKH, MeGelH, XO3SHCTBEHHEIX TOBApOB, OpraHW3allHA KX IOCTaBKH, IPHEMKH H
yd4era.

4.11. ObGecrneyeHre KaHIUENAPCKHUMH NPHHAICIKHOCTAMHE, 000pYA0BaHHEM, OPITEXHUKOH, MeOeLio,
XO3SHCTBEHHBIMH TOBADAMHM, BENCHHE Y4YeTa HX PACXOLOBAHUS ¥ COCTARJICHHE YCTAHOBJIEHHOH
OTYETHOCTH.

4.12. ObecrieueHHe COXPAHHOCTH MeGENH, XO3THCTBEHHOrO HHBEHTaps, CPENCTB MeXaHH3alHH
HIDKEHCPHOTO H yNPaBICHIECKOro Tpyaa, NPHHATHE Mep [0 HX BOCCTAHOBICHHIO H PEMOHTY B CIIyUasx
HOBPEIKEHHUSI.

4.13. Odopmrenne JOKyMEHTOB Ha TEXHIYECKOE 0OCIYKHBAHAE 1 PEMOHT OPTTEXHHKH B 000pYIOBAHHSL.
4.14. MarepuansHO-TeXHHYECKOE OBCIyIKUBALHE COBEIIAHHH, KOH(EPEHLHH, CEMHHAPOB H HHBIX
MeponpHATHH npoBoEMeIX Ha GAJIT.

4.15. OGecnedernne TPaHCIOPTHOrO obcmysuBanms cotpypaukos OAJIT.

4.16. OBecrieuenne panuOHATBHOM OpragH3aLiy THTAHHS COTPYZHHKOB ¥ yuammxcs OAJIT,

4.17. Obecneuenne PALHOHATLHOTO HCIONIE30BAHNS BEIASTEHHDIX (pHHAHCOBEIX CPENCTE,

S.IIPABA OTIEJIA

ANMUHHCTPATHBHO-X03SH{CTBEHHBIH 0T/IET HMeeT Mnpaso:
5.1. Obssars crpykryprEle noxpasmenenus PAJIT yxasanus 10 06ecHeTe o COXPaHHOCTH O(HMCHOTO,
ayZMTOPHOro M Y4eOHOrO  WHBEHTAps, MeGenM, OpPraHM3alHOHHON ¥ BEIMHCIHTEILHON TEXHUKH,
COOMIFONEHMIO TIPOTHBONOXAPHEIX HOPM H ILIPAaBHI, a TakKe OCYIIECTBISTE ONEPATHBHO-TEXHHYECKHIT
KOHTDOJb H (aKTHYECKYIO IPOBEPKY HCIOMHEHHS JaHHOr0 063aTeNbCTRA.
52. TIlo naHHEBIM KOHTPOIA H HPOBEPKH BEINOJHEHHS yKkasaHu# (1.5.1.) BHOCHTE IpemioiKeHHs
pyxosoncTsy DAJIT 0 HpuUBNEYEHHMH, B COOTBETCTBHM C TPYLOBBIMH IOOrOBOpaMH M JOTOBOPAMH Ha
IOIy4eHHe 00pa3soBaTENBHEIX YCIIYT, 3AKTIOUCHHBIMH C COTpYZHHKaMH miH ydamumucs QAJIT, x
MaTepHAIBHON ¥ NUCIHIUTHHAPHON OTBETCTBEHHOCTH,
5.3, (CamoCTOATEeNEHO BECTH IEPEMHCKY IO BOTIPOCAM XO3SHCTBEHHOTO M COLHMATLHO-OBITOBOrO
obecneuenus nestensHocTH GAJIT. ‘

5.4. IlpencTaBHTENBCTBOBAT: B YCTAHOBJICHHOM IOpsAKe OT WMeHH MucruTyra mo BompocaM,
OTHOCAIMMMCHS K  KomIeTeHIuH Otmena, BO  B3aHMOOTHOLIEHHSX © TOCYNApCTBEHHBIMH  H
MYHULAIATEHRIMI OPraHamHy, a TaKkKe NPYTHMH IPEAIPHATHIME, OPraHH3aLHsIME, YUPEIKICHUIMH, B TOM
UHCIIE ¢ ADXHTEKTYPHBIMH H PEMOHTHBIMH OPTaHU3aALHAMH.

5.5. Havamenux OT/eNa IMEET IPABO BHOCHTE HIPENIOKEHHAS B OTIEN KaZpoB ¥ pykoBoAcTBY UHCTHTYTA
O MepeMellenyH paboTHHKOB OT/AENa, HX TOOMIPEHHH 3a YCHEIHyo paboTy, a Taioke [IPEIUIONKEHUS O
HAJIOKCHHH B3BICKAHHH Ha PAOOTHHKOB, HAPYIIAIONIHX TPYLOBYIO AMCIIHINIHAHY.

6. CJIIY2KEBHBIE CBSI3U OTAEJIA

Orpen B3anmMopaeiicTByeT:
6.1. Co BceMH CTPYKTYPHBIME TTOAPa3HETIeHHUIMHA Hucruryra 1o cnegyrommm Bompocam:
- 3a7BOK Ha O0OOpyIOBaHWE, OpPITEXHHKY, MeGenb, X03fiCTBEHHbIE TOBapsl M KaHIENApCKHe
NPHHAIICKHOCTH;
= OTHCTOB Ha PACXOJ0BAHUE KAHIETIIPCKUX IPHHAMNEKHOCTEH, GyMarn i mpoyero obopyHoBaHM;
- PAsBACHEHHH O NPHYHHE IOBPEXICHHT MEOCIH, HHBEHTAPS, OPTTEXHHUKH.
- IIIaHOB TEKYIIETO PEMOHTA IOMEIIEHUH, 3aHMMaeMBIX I10PasIeTeHHIMHM,
- TpaHKOB ¥ IAT TEXHHYECKOTO OCMOTPA KaHICAPCKOH U OPTTEXHHUKH,
- HOPMATHBOB PaCcXO0ZI0B Ha COLEPIKaHNE 3HaHmi 1 moMemenuit Uncturyra;
Pa3bACHEHHH 10 y4eTy OOOpyHOBaHHS, OPITeXHMKH, MeGenH, XO3aHCTBeHHBI TOBapOB,
KAHLIEMIPCKUX TIPHHAIEKHOCTEH,
- CMET paCcXOJIOB Ha COAEPIKaHHE ITOMEIISHUH TIPeAIIPHsITHS,



- pAcYEeTOB TI0 XO3AMCTBY M MATEpHAIBHO-TeXHHYecKoMy obcmy)xuBanuio MucTutyTa;

- OTYETOB O PACXONOBAHUM CPEZCTB, BBLISNEHHLIX Ha XO3AHCTBEHHOE U MaTepHANbLHO-TEXHUUECKOES
obemymuBanne paxynsTera.

- CBeIeHHH 0 NTHLAx, TPHOBIBAIONIHX B CITyKeOHbIE KOMAHIMPOBKH Ha (JaKyIIETET;

- IUTaTHOT'O PACIHCAHHI

- 0T4eToB O paboTe aHLl, NPHOBIBAIOLINX B CIIYKeOHbIE KOMAHIHPOBKH;

- Pa3bACHEHHA NCHCTBYIOIIEr0 3aKOHOJATENLCTRA U ITOPIKA ET0 IPHUMEHEHHUS;

- aHaJH3a H3MEHEHHH M JOIIOJIHEHHS a IMHUHICTPAaTHRBHOIO U IPAKIARCKOTO 3aKOHOAATENLCTBA.

- [IPOEKTa JOTOBOPOB Ha NpHoOpeTenue 060py0BaHue, OPITEXHHUKH, MEOEIH, XO3sHCTBEHHBIX TOBAPOB
JULS IPaBOBOM 3KCIEPTH3E! H BU3HPOBAHKS,

- 3BafBOK Ha IIOUCK HEeOOXONWMBIX HOPMATHBHO-TIIPABOBLIX [JOKYMEHTOB H Ha pa3biCHEHHE
NeHCTBYIOLIEro 3aKOHOAATENBCTRA, H.T. 1.

7. OTBETCTBEHHOCTH OTIEJIA

7.1. OtTpercrBeHHOCTs 3a HeHamIexamee HcmonHeHne OTHENOB (YHKIUH, IPETYCMOTPEHHEIX
mactosiuam [onokenueM, HeceT HEIOCPENCTBEHHO HadalpHUK OTeNA.

7.2. Ha navansruxa OT/ena Bo3JaraeTcs MEPCOHAIBHAN OTBETCTBEHHOCTE 34:

- OPTaHM3ALMIO OEATETFHOCTH COTPYAHUKOB 10 BBITOMHEHHIO 34184 U QYHKIIHH, BO3JIOKEHHEIX

na OTmen;

- OPraHU3aLHIO ONEPATHBHOM H KaYeCTBEHHOH MOATOTOBKH JOKYMEHTOB, HX HCIIONHEHYS, BEICHHE
JEMONMPOU3BOLCTBA B COOTBETCTBUH C JNEHCTBYIOIIMMH IPABUIAMHE W HHCTPYKLIFAMH,

- CBOEBPEMEHHOCTE U KAYECTBO MCIIOIHEHHS 3a9BOK CTPYKTYPHBIX IOAPA3IeNeHni;

- BEICHHE e, COXPAHHOCTE COOCTBEHHOCTH, COOMmoneHre (PHHAHCOBOM U CMETHOM JHUCIIHILIAHED
Wucruryra;

- cobmonenne cotpyaurkamu OTaena TpyLOBOH JHCIUILUTHHEL,

7.3. OTBeTCTBEHHOCT COTPYAHKKOB OTIENa YCTAHABIHBASTCS WX JHODKHOCTHEIMH HHCTDPYKITHSIMH.

[IpopexTop 1o CTPOHTENBCTRY, SKCILIYATAMH Jlanuaxos A.B.
COOpYKEHHH M 3HEProadPexTUBHOCTA

HavajbHUK yIpaBIEeHHS KaMITyCOM Opnos B.B.

Maperkas H.E.

HawanearK 1paBoBoro oTaena

Hauvanernk AXK QAJIT wuisild 7 _._——Maxkcumenxo C.B.



